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UNOPS helps its partners in the United Nations system meet the world’s needs for building peace, 
recovering from disaster, and creating sustainable development. UNOPS is known for its ability to 
implement complex projects in all types of environments around the globe. In an effort to promote 
organizational excellence, UNOPS seeks highly qualified individuals for the following position: 

 
Vacancy Details 

 
Vacancy code: UNOPS/AEMO-SRPC-2013-VA-005  
Post Title: On-call National Legal Advisor 
Post Level:        Local Specialist - LICA 6 
Org Unit: AEMO/SRPC/ Livelihood Enhancement for the Most Vulnerable Roma Families in 

Belgrade and /SWIFT – Sustainable Waste management Initiative For a healthier 
Tomorrow  

Duty Station:   Belgrade with possible travel to UNOPS SRPC area of responsibility  
  Duration:        August 2013 to July 2014 with maximum number of 100 working days for both projects 

 

Start Date:    Immediate 
Closing Date:  17 July 2013 

 
1. Project(s) Background  

 

The United Nations Office for Project Services (UNOPS) is active in over 100 countries worldwide, in 
various stages of conflict, post conflict and development environment. It is the United Nations (UN’s) 
central resource for sustainable project management, sustainable infrastructure and sustainable 
procurement. 
Through a wide variety of worldwide tested best practices, UNOPS has the ability to customise 
methodologies and implement different development programmes in accordance with the local and 
national structures. It uses flexible, reliable and well tested procedures and has world class financial and 
administrative practices. 

UNOPS provides strong oversight services and leads in transparency and management issues, all 
beneficial to local and national institutions. It is IS0 9001 and Chartered Institute of Purchasing and 
Supply (CIPS) certified and is an active member of the International Aid Transparency Initiative (IATI) 
which makes information about aid spending easier to find, compare and to use; it introduced 
international accounting standards (IPSAS); and it has project managers and key staff who are all 
required to be certified in Projects in a Controlled Environment - PRINCE 2. 

UNOPS has established the Serbia Project Centre (SRPC) in Belgrade with a mandate to act as a service 
provider to its partners - the Government, the Government institutions, local self-governments, regional 
development agencies and civil society organisations – and support them to expand their own capacities. 
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UNOPS is active in Serbia and presently supports implementation of several large programmes:  

• European Partnership with Municipalities Programme – EU PROGRES – a multi donor 
programme, funded by the EU and the Swiss Government, with the co-funding from the 
Government of Serbia  

• Sustainable Waste Management Initiative for a Healthier Tomorrow – SWIFT 2 (EU funded) as 
well as the EU Hospital Information Systems project (funded by the EU). In both UNOPS is the 
administrative agent for the World Health Organisation (WHO) and other UN Agencies (total 
value of projects is about seven million Euros) 

• Livelihood Enhancement for the Most Vulnerable Roma Families in Belgrade, also funded by the 
EU, which will be coordinated with the overall Resettlement Action Plan implemented by the City 
of Belgrade, the Government of Serbia and its institutions, and in partnership with the 
Organisation for Security and Cooperation (OSCE)  

• Improving Human Security for Vulnerable Communities in Southwest Serbia, a one-UN project, 
funded by the United Nations Trust Fund for Human Security  

 

“The Livelihood Enhancement for the Most Vulnerable Roma Families in Belgrade” project is a part of a 
wider programme implemented by the Government of Serbia - Supporting access to rights, employment 
and livelihood enhancement of refugees and internally displaced persons (IDPs) in Serbia – funded by the 
European Union (EU). Specifically, its activities are aimed at providing support to durable and adequate 
housing solutions for up to 202 Roma families evicted from the informal settlements in Belgrade.  
 
The project is in line with the City of Belgrade Action Plan for the Resettlement of the Residents of Makiš, 
Resnik, JabučkiRit and Kijevo Container Settlements (RAP), which was developed by the City authorities 
from August 2012 - February 2013, with the support of the Organisation for Security and Cooperation in 
Europe (OSCE). It contributes to achievement of the RAP Objectives and tests possible models for 
durable housing solutions in order to set standards for future support to Roma families.  
 
Durable housing solutions will be developed jointly with the City of Belgrade as the lead partner, with the 
active participation of the affected communities guaranteeing full respect for their human rights. 
Additional focus will be on protecting women and children’s equal entitlements to adequate housing.  
The project also aims at establishing resettlement procedures and processes that are fully in line with the 
international human rights standards. In order to achieve the full success, the construction of new 
houses for the Roma will not be an isolated action and will be complemented with a multi-sector 
approach to grant the beneficiaries access to citizenships services: health, education, social protection 
and employment as well as equal access to justice and human rights protection. Although this project is 
not responsible exclusively for achieving all the above entitlements, it will actively cooperate with all 
project partners to ensure the social housing component complies with international norms in the 
Serbian context and contributes to the overall success of these wider initiatives. 
 
The proposal is fully in line with the international human rights law, and the United Nations (UN) criteria 
of the right to adequate standards of living and the right to adequate housing, while it also follows the 
Serbia national strategic documents, EU membership criteria and pledges within the Decade of Roma 
Inclusion.  
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Within the Project, three different housing solutions are planned for beneficiary families: social flats in 
multifamily houses, village houses and reconstruction of the existing private property. The incumbent 
National Expert for Legal Issues will be a part of the team that will work in the components dealing with 
village houses and the re/construction of the private property.  
 
Each applicant’s case needs to be assessed, both from the technical point of view (responsibility of the 
On-call Project Assistant for Engineering) and the legal aspect, including development of full set of legal 
documents needed for the re/construction of the private houses and village houses (responsibility of the 
On-call National Legal Expert or Legal Issues).  
 

The SWIFT programme is a WHO initiative implemented by a variety of UN organizations and funded by 
the Government of Norway, the European Union and the Government of Sweden and which seeks to 
enhance healthy livelihoods through the creation of sustainable employment for the Informal Waste 
Collectors (IWC) and other vulnerable groups providing support for accessing health, education and social 
services. This is being performed by organizing them into self-managed Cooperatives able to collect, sort 
and/or (pre-) treat waste on a larger scale enable higher volumes and revenue margins, thereby offering 
the basis for a more sustainable and formal employment and indirectly enabling better access to public 
and social services (health education, social welfare), and integration into civil society in general. 

 

SWIFT 1 project funded by Norway from November 2008 through November 2011 saw the establishment 
of one Cooperative of former informal waste collectors and other vulnerable groups with a fully 
equipped recycling center in Zvezdara city municipality. SWIFT 2 project funded by the European Union 
was to build on the practices and experience of SWIFT 1. SWIFT 3 project, funded by the Government of 
Sweden was supposed to build further on the best practices and experiences by the SWIFT1 project but 
was terminated by the Government of Sweden on 28 Mar 2013. 

 

 
Duties and Responsibilities  

II. Purpose and Scope of Assignment  
 
Under the overall guidance of the SRPC Manager and the “Livelihood Enhancement for the Most 
Vulnerable Roma Families in Belgrade “Project Manager through Social Inclusion Associate, the On-call 
National Legal Advisor will undertakes the following general tasks/duties: 
 

• In line with positive Serbian legislative rules and regulations act as principal Legal Advisor on all 
project issues 

• Provide technical support to the Project Manager 
• Research and prepare legal documents related to re/construction of the private houses  and 

village houses 
• Review and provide legal documents regarding property ownership  
• Ensure up-to-date documentation of important documents relating to the project inputs such as 

Memoranda of Understanding (MoU) and purchase agreements 
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• Maintain and facilitate access to the court system  for beneficiaries 
• Improved access to legal aid for beneficiaries from the Roma settlements  
• Provide legal advice to  the Project strategic planning process 
• Prepare a report which will analyze tasks achieved, suggest procedures and present final 

recommendations to the Project Manager and Project team 
• Assist UNOPS in reviewing of legal documents related to SWIFT 
• Preparing for any liabilities or claims resulting from bankruptcy of the SWIFT1 Cooperative 
• Check legal correctness of UNOPS documents as basis for ownership of assets (trucks, 

warehouse, recycling and office equipment); Review and advise on legal position of UNOPS as 
owner of the assets versus the City as owner of the land; Review and advice on implications of 
bankruptcy process on assets owned by UNOPS but located in the SWIFT1 premises 

• Analyze and suggest legal aspects towards operational and administrative set up of SWIFT1 
cooperative and reactivation of SWIFT1 business 

• Draft legal documentation regarding legal ownership and operations of the cooperative 
 

• Undertake any other responsibilities that may be assigned as and when required by theSRPC 
Manager / Project Manager. 

 

III Monitoring and Progress Controls  

• Services completed within timeframeagreed with the Project Manager and Social Inclusion 
Associate 

• Written and delivered reports on completed stages defined in the Working plan. 

 

IV Final product 
 

• All legal documents needed for the re/construction of the private houses and village houses 
provided and purchase agreements with the beneficiary families signed in line with the 
legislation 

• Assessment of legal liabilities for the issues concerned; identification of risks, timelines, costs, 
legal procedures, institutions involved, etc.  

• Action plans for UNOPS to mitigate risks and/or minimize/avoid liabilities  
• Drafting of documentation that may be needed by UNOPS to be filed with competent authorities 

concerned 
 
Required Selection Criteria  

  
V Qualifications and Experience 

 
• Master Degree inLaw OR Professional license  / Bachelor Degree plus 2 additional years of 

relevant work experience 
• At least seven years of relevant professional experience  
• Experience of working with local government and knowledge of national laws  
• Experience in the business sector and local economy 
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• Experience with international organizations and/or international non-governmental 
organisations desirable 

• Computer literacy: MSWord, Excel  
• Strong drafting skills excellent presentation and facilitation skills 
• Ability to work independently and as part of a team 
• Effective communication and interpersonal skills 
• The ability to motivate others and inspire change 
• Driving skills and a clean driving license with the ability to travel independently 
• Serbian as mother tongue. Fluency of written and spoken English language 

 

VI Key Competencies  
 
 Demonstrates commitment to UNOPS' mission, vision and values 
 Displays cultural, gender, religion, race, and nationality sensitivity and adaptability 
 Excellent organizational and inter-personal skills 
 Respect of professional standards 
 Focuses on result and responds positively to feedback 
 Willing to share knowledge and experience 

 
Submission of Applications  
Additional Considerations  
Qualified candidates may submit their application, including a letter of interest, complete Curriculum 
Vitae and an updated United Nations Personal History Form (P.11) to UNOPS via e-mail 
to  progres.vacancies@unops.org. Kindly indicate the vacancy number and the post title in the subject 
line. 

 
Please note that this is a local post and is open to all nationals of the country of the duty station and 
to individuals who have a valid work permit. 
 

Additional Considerations  
• Applications received after the closing date will not be considered.   
• Only those candidates that are short-listed for interviews will be notified.   
• Qualified female candidates are strongly encouraged to apply.   
• UNOPS reserves the right to appoint a candidate at a level below the advertised level of the 

post.  
 

For more information on UNOPS, please visit the UNOPS website at  www.unops.org 
 
   

mailto:progres.vacancies@unops.org
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